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Tilly Thrift Store Manager

Hours: 0.5 FTE (88 hours per month)

Wages: To scale

Beginning Date: June 15, 2026 or as soon as possible

Contact: Shannon Warnock

Email: Please submit your CV, cover letter, and application form to

hr@prairie.edu
Phone: 403.443.3030

POSITION MISSION: This position exists to support the mission of Prairie College to “train and
mentor Christians through biblically integrated postsecondary education” by overseeing the
general operations of the Tilly Thrift Store, its staff and volunteers with excellence.

DUTIES AND RESPONSIBILITIES:
General responsibilities include but are not limited to those noted below. The description may
be adjusted according to the experience, skills and passions of the successful applicant.

Manage the roles and responsibilities of the paid staff of the Tilly and build a team
environment.

Recruit, train, schedule and encourage Volunteers in their work at the Thrift Store.
Develop policies and procedures for the ongoing success of the Tilly.

Monitor the financial aspects of the Tilly including daily sales, monthly time sheets,
volunteer hours and expense claim forms.

Liaise with Prairie College executive members, as well as maintenance and ICT
departments

Participate in Prairie College weekly staff prayer times and monthly staff meetings
Other duties as required.

QUALIFICATIONS:

Knowledge of and enthusiastic commitment to Prairie’s mission, doctrinal position and
standards as outlined in the Foundational documents and the Employee Handbook.

Willingness to lead a diverse team of paid staff and volunteers to meet a unified goal

Passionate about encouraging the many constituents of the Tilly including volunteers,
community, and students as they interact within the Tilly

Hard worker and self-starter with a desire to serve

3 months minimum of volunteer service in some capacity. Ideally some volunteer time has
been spent in the Tilly

Active involvement in and commitment to the local church



https://www.prairie.edu/wp-content/uploads/2025/10/Application-Form-2025-10.pdf
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« Excellent communication skills
« Experience with shopping at the Tilly

ACCOUNTABILITY:

» Reports to the Director of Student Finance

Prairie’s goal is to review applicants by June 9™ and to complete hiring by June 15", 2026.
However, applications will be received until the position is filled by a qualified person.

In accordance with the standards of the government, preference will be given to qualified
applicants who hold Canadian citizenship or are a permanent resident of Canada.




