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Project Manager, Operations and Capital Development

Hours: Full Time
Wages: To scale

Beginning Date:  As soon as possible

Contact: Shannon Warnock
Email: Please submit your CV, cover letter, and application form to hr@prairie.edu
Phone: 403.443.3030

POSITION MISSION:

This full-time position exists to support the mission of Prairie College “to establish God’s kingdom by equipping
and mentoring individuals through biblically integrated education for life and careers that will meet the greatest
needs of the world.”

We believe that our physical campuses—our classrooms, labs, residences, social spaces, and infrastructure—are
vital tools in delivering our mission. We are currently in the middle of an ambitious $100M capital plan to
modernize existing facilities and construct new infrastructure and buildings to meet future demands. To view
some of the projects you would be part of visit greaterimpact100.prairie.edu.

In this role, you do not work for the general contractor or the architect; you work directly for Prairie College.
You act as the College’s eyes, ears, and voice throughout the entire project lifecycle of both major and minor
renovations and new builds.

ACCOUNTABILITY:
e Project Manager, Operations and Capital Development reports to the Managing Director of Operations.
AREAS OF RESPONSIBILITY:

Your primary mandate is to protect the College's interests, ensuring that projects are delivered on scope, on
budget, and on schedule, while navigating the complexities of academic stakeholders, technical requirements,
and construction realities.

KEY RESPONSIBILITIES:
The Project Manager will provide the following for both internally and externally executed projects:
Project Leadership & Stakeholder Management

e Serve as the primary point of contact and liaison between internal College stakeholders (Student
Development, Faculty, Administration, Information and Communications Technology and Maintenance)
and any external project teams (Architects, Engineers, Consultants and Contractors).

e Lead project steering committees, translating complex academic and operational needs into viable
technical requirements for design teams.

e Manage expectations efficiently, navigating conflicting demands from diverse user groups to achieve
consensus within project and budgetary constraints.



https://www.prairie.edu/wp-content/uploads/2025/10/Application-Form-2025-10.pdf
https://greaterimpact100.prairie.edu/
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e Provide regular and timely written and verbal updates and briefings as well as detailed reports for
decision to the Managing Director of Operations and senior leadership.

Planning, Design & Construction Oversight

e Manage the full project lifecycle from initial feasibility studies through design development, tendering,
construction, commissioning, and final occupancy/closeout.

e Review design drawings and specifications at various stages to ensure compliance with College needs,
standards and operational requirements.

e Maintain a regular presence on active construction sites, monitoring progress, quality of work, and
safety protocols, acting immediately to rectify deviations from the contract documents.

e Complete planning and high level design work for internally executed projects.

Financial Stewardship & Schedule Control

e Develop and manage comprehensive project budgets, including hard costs, soft costs, FF&E (Furniture,
Fixtures, and Equipment), and contingencies.

e Rigorously review and validate progress billing, change order requests, and consultant invoices.

e Develop and monitor master project schedules, identifying critical path risks early and implementing
mitigation strategies to prevent delays.

Procurement & Contract Administration

e Lead the procurement process for selecting external consultants and contractors.

e Administer standard construction contracts (familiarity with CCDC contracts is an asset), ensuring all
parties adhere to their contractual obligations.

e For internal projects, lead the procurement of required construction materials.

Operations Department Support

e Provide extra support to the Operations department including but not limited to safety programs and
activities, finances and budgetary development, policy development and process and efficiency
evaluation and development and procurement.

e Other duties as required.

KNOWLEDGE, SKILLS, AND ABILITIES:

e Passionate: Valuing biblical higher education and preparing college students to meet the greatest needs of
the world.

e Owner’s Mindset: Proven ability to act as a fiduciary for an owner, prioritizing long-term operational value
over short-term construction expedience.

e Communication: Superior written and verbal communication skills, with the ability to distill complex
technical construction issues into clear decision points for senior leadership.

e Financial Acumen: Strong experience in project accounting, cost forecasting, and budget management.

e Negotiation: Strong conflict resolution and negotiation skills when dealing with contractors, consultants,
and internal user groups.
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QUALIFICATIONS:
e Experience:
o University Degree in Engineering (Civil or Mechanical preferred); OR
o0 College Diploma in Engineering Technology or Construction Engineering Technology; OR

O Relevant Bachelor’s Degree or Diploma combined with demonstrated experience managing large-
scale, complex projects.

O Professional designation such as P.Eng., C.E.T., and/or PMP (Project Management Professional) is
considered a strong asset.

e Spiritual Life: Personal, active, growing faith in Jesus Christ.

e Mission: Knowledge of and commitment to Prairie’s Mission, Vision, Core Values, Statement of Faith,
Community Covenant, and Strategic Plan.

® Church: Understanding of and commitment to the local church.

e Team Attitude: Must have the ability to lead, work in, and contribute to a team.

In accordance with the standards of the government, preference will be given to qualified applicants who hold Canadian
citizenship or are a permanent resident of Canada.

Prairie’s goal is to complete as soon as a qualified applicant is found. However, applications will be received until the
position has been filled by a qualified person.




